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School Proms &
End Of Year Celebrations

For over 150 years the Crowne Plaza Royal Victoria Sheeld has excelled in providing the very 
best experience and is the premier venue to capture those ever-lasting memories of your 

event.

Our grand Victorian themed hotel oers a high 
quality service tailored to suit your event.

Whatever you have in mind we will endeavour to 
provide that special experience and help you 
organise your night just the way you want it. 

The Crowne Plaza Royal Victoria can host any 
style and size up to 380 guests. 

The Ballroom is elegantly refurbished with an 
ornate feature ceiling and a great size dance floor. 

With every reigning British monarch having 
resided at our hotel, here is your chance to 
celebrate in regal surroundings. 

If you wish to arrange an informal viewing and to 
discuss your plans, please call our events o ce on 
– 0114 252 6522. 



Red carpet entry into the reception area – Grand Lounge 
Coloured napkin inserts 
Menu cards on each table 
Bespoke Seating plan 

Events co-ordinator throughout the planning of your event 
Dedicated Banqueting Manager to look after your event 

PriPrivate Bar on the night* 
Special discount on drinks on the night

Room for Photographs* 
Cloakroom

Arrival Drink is either 1 glass of non-alcoholic fruit punch or 1 glass of orange juice. Choice to be 
advised 2 weeks prior to the event. Upgrade to a mocktail for an extra £1 per guest.

 
Menu ChoiMenu Choices must be advised 2 weeks prior to the function taking place. 

*Terms and conditions apply. 

Please also advise the hotel of any special dietary requirements that need to be catered for, a 
minimum 2 weeks prior to the event.

Complimentary extras included in the
Price of the Package 

Packages

£27.00 per person 
3 Course Meal - Set Menu 

Disco, Room Hire & Arrival Drink

£22.00 per person 
2 Course Meal - Set menu 

Disco & Room Hire 

£25.00 per person 
Hot Fork Buet 

Disco & Room Hire

£25.00 per person 
3 Course Meal - Set Menu 

Disco & Room Hire 



The organiser needs to choose one of the buet options below for your event.
Dietary requirements can be catered for separately and will need to be confirmed with the 

final numbers.

Guests with dietary requirements need to be identified on the final table plan if you select the 
buet at your table option.

Menu option must be advised 2 weeks prior to the function.
Please also advise the hotel of any special dietary requirements 2 weeks prior to the event.

Buet Option 1 
-Served at your table-

A selection of 3 pizzas (all vegetarian)

French fries

Chicken wings

Garlic bread

Mu ns, Mu ns, cookies and doughnuts

(Tables of ten only)

Buet Option 2
-Hot fork buet-

Chilli pulled chicken

Mac and cheese

Nachos

Diced Herbie potatoes

CColeslaw

Corn on cob

Fudge cake

Student Ball & End of Year Celebration
Buet Menu



Schl Pr 2022 Menu



Additional Information

Entertainment 
The hotel DJ is included in all packages. We allow our school proms to book outside 
entertainment for their event, however you must ensure that any entertainment you bring to 
the hotel have public liability insurance to cover up to £10 million and a valid PAT test certificate.

Security 
The HThe Hotel’s policy for student events is as follows; Minimum of 2 security guards have to be booked for 
events over 100 guests & 3 guards required for over 300 guests. This is an additional cost to be paid 
along with the final payment. 100 - 299 guests = £200.00 and 300 plus guests = £300.00. Minimum 
number of 5 hours required.

Decorations 
We allow clients to bring in the following decorations to the hotel; balloons, confetti, flowers, 
fairy lights, any electrical equipment must be PAT tested. 
EEvent Photographer 

Minimum Numbers 
The Hotel works on a minimum number policy rather than a room hire policy. Minimum 
numbers agreed at contracting stage will be the minimum numbers that will need to be paid for.

Payment 
A £500 depA £500 deposit is required when confirming a booking - this is non-refundable. A £200 holding 
bond is required 1 month prior to the event. No booking is valid without this bond. We allow 
payment by card, BACS transfer, cash or by cheque, all cheques must be made payable to the 
‘Crowne Plaza Sheeld’. The Final Balance is due to reach the hotel 2 weeks prior to the 
function. This includes payment for security guards. 

Car Parking 
PPlease be advised that the hotel has on-site car parking, and is complimentary for your event 
timings.  



Cancellations Due To Covid-19

Both parties acknowledge the ongoing COVID-19 crisis in the UK and accept their obligation to 
comply with any o cial guidance from UK Government and hotel policy. The parties agree to 
communicate without delay any issues they may have in performing their obligations under this 
agreement. You [organiser] acknowledge that COVID-19 may require us to take one or more of the 
following measures for the safety of guests attending the event and the safety of our sta to which 
this booking relates:

(i)                 Impose maximum guest numbers at the event;
(ii)                limit (ii)                limit food or drink availability;
(iii)               Impose specific requirements regarding personal protective equipment such as the     
        wearing of masks;
(iv)               Restrict the numbers of overnight stays if applicable; and/or
(v)                Limit any planned entertainment for your event;
(vi)               Designate alternative entrance and exit routes.
            
In In some circumstances we might require to consider revising your booking fee.
 
If we are obliged due to specific Government restrictions, to close our venue, we may oer you an 
alternative date for the event but if that cannot be agreed the booking will be deemed cancelled and 
your deposit will be returned in full with no further payment required.
 
ShouShould the event need to be cancelled due to Government restrictions/guidelines the hotel cannot 
be held responsible of any consequent costs or losses by the client.
 
If you are unable to provide the agreed guest numbers because of infections or travel restrictions, 
then we will oer you either a proportionate reduced fee for the event or agree to reschedule your 
booking. If delegate numbers decrease below 70% of the contracted number (notified by the organi-
ser in writing a minimum of 15 working days prior to event), we reserve the right to cancel the event.


